
 CURRENT COMMISSIONS 
 
The CURRENT COMMISSIONS module holds all of the open or unpaid commissions 
posted from wholesale and retail deals.    Draws written out of the checkbook to the draw 
GL account (1295) will post draw vouchers to the CURRENT COMMISSIONS 
module.  The CURRENT COMMISSIONS module is a temporary holding module for 
commissions until they are paid.  Paid commissions are closed to the COMMISSIONS 
CLOSED module. 
 

 
 
Highlight COMMISSIONS CURRENT and press enter. 
 



 
Highlight and press enter on FIND (OPTION) to call up list of current commissions. 
 

 
 
Highlight and press enter on desired search function. 
 



 
 
Highlight and press enter on desired commission voucher to call onto screen. 
 

 
 
When it is time to do payroll be sure to print the commission reports from  REPORTS 
COMMISSIONS from HISTORY. To close out the paid commission vouchers go to 
MORE OPTIONS. 
 



 
 
Go to TAG / UNTAG VOUCHER. 
 

 
 
TAG all paid vouchers and press ESC when done. 
 



 
 
Highlight and press enter on CLOSE. 
 

 
 
Highlight and press enter on CLOSE ALL TAGGED VOUCHERS. 
 



 
 
Confirm CLOSE by typing “Y” and press enter.  All tagged vouchers will be closed and 
sent to COMMISSIONS CLOSED module.  The only commissions left in the 
CURRENT COMMISSIONS module will be the one not TAGGED and closed and the 
new vouchers for the next pay period. 
 

 
 
EXIT TO MAIN exits to the MAIN MENU. 
 
 
 
 



V3 software notes: 
 

 

 

 

 

 

 
 
 


