ﬁ UnPosted GL Detail

All transactions from each module post to the “UnPosted GL Detail” file otherwise
known as the “UnPosted Transaction File”. The transactions stay in this module until
they are posted automatically when the system is logged onto the first time each day.
Once they are posted the transactions are logged into the GENERAL LEDGER and may
be viewed from the POSTED TRANSACTION DETAIL file.
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TRANSACTIONS WITH THE SAME MONTH & YEAR DATE AS YOUR CURRENT MONTH OPEN WILL
OVER TO THE G.L. OTHER TRANSACTIONS WILL STAY IM THE UM-POSTED TRAMSACTION

UN-POSTED  u.L. TRANSACTIONS
MEHU

Current Month Open: December

LIST UNPOSTED TRANSACTIONS

Highlight and press enter on LIST UNPOSTED TRANSACTIONS to list the currently
unposted transactions.



TRANSACTIONS WITH THE SAME MONTH & YEAR DATE AS YOUR CURRENT MOMIH OPEN WILL
POST OUER TO THE G.L. OTHER TRAMSACTIONS WILL STAY IN THE UN-POSTED TRANSACTION
FILE.

(Corredit {Drehit
Stkno Date—-In G_Lit Mote Amount

A 11-12-2885 2HBH COM: CARLA 28088
8 11-12-260685% GCOM: CARLA
7714 11-14-26085
7714 11-14-2085
7714 11-14-2085
11152885 A-sF: LIC
A 11-15-2885% 1154 A-R,.A-P:
A @1-081-2886 7188 CHBE: UE
8 61-681-2086 1821 CHEK: UE
g 82872086 1295 CHBE:
4

82872086 1820 CHEK:
83.-81.-2886 2999 180.688
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TRANSACTIONS WITH THE SAME MONTH & YEAR DATE AS YOUR CURRENT MOMIH OPEN WILL
OVER TO THE G.L. OTHER TRANSACTIONS WILL STAY IN THE UN-POSTED TRAMSACTION

Item Move: » &« Select: 4—! Exit: Esc
Bottom

B 11-12-268685 2680 COM: CARLA 280,68

A 11-12-20885% 7180 COM: CARLA 280688
7714 11-14-2885 18148 —6Bd .88
7714 11-14-26085 11708 —168.992
7714 11-14-2085 2999 -137.81
11152885 2880 A-sF: LIC —258.80
11152885 1158 A-R,.A-P: —258.80

81 .-81.-2086 7188 CHEK: UE 5808 .80

A1 .81 -2@86 1821 CHBE: UE 5804 .80
B2.-87.-2886 1295 CHBK: 288.88
82872086 1820 CHBEK: 200.68
83012086 2999 180.68

lzlrl=tyl=l—Talelel—R—]




TRAMSACTIONS WITH THE SAME MONTH & YEAR DATE AS YOUR CURRENT MOMIH OPEM WILL
OVER TO THE G.L. OTHER TRANSACTIONS WILL STAY IM THE UM-POSTED TRAMSACTION

UH-POSTED G.L. TRAMSACTIONS
ITEM MEMU
C
206868 Current Month Open: December
1171272885
8

121737848U0UCHR
COM: CARLA
288 .68

EDIT UNPOSTED TRANSACTIOMS

Transactions may be edited from this module but it is not the recommended procedure as
there will be no trail to your changes. To EDIT a transaction you must first call it to the
screen and then highlight and press enter on EDIT UNPOSTED TRANSACTION.

TRAMSACTIONS WITH THE SAME MONTH & YEAR DATE AS YOUR CURRENT MOMIH OPEM WILL
E?E£ OVER TO THE G.L. OTHER TRANSACTIONS WILL STAY IM THE UM-POSTED TRAMSACTION

UN-POSTED G.L. TRANSACTIONS
ITEM MEHNU
D

1388 Current Month Open: December
12.-27,2886

28
211841 68828RECON

POST UNPOSTED TRANSACTIONS

28.08

Transactions may be posted over manually for the period open at any time. To do so go
to POST UNPOSTED TRANSACTIONS and press enter.



TRAMSACTIONS WITH THE SAME MONTH & YEAR DATE AS YOUR CURRENT MOMIH OPEM WILL
OVER TO THE G.L. OTHER TRANSACTIONS WILL STAY IM THE UM-POSTED TRAMSACTION

PLEASE TYPE THE WORD (POST> IF YOU WISH POST THE GL
777

PRESS <ESC» TO ABORT

The word “POST” must be typed in to the field to confirm the manual posting.

TRAMSACTIONS WITH THE SAME MONTH & YEAR DATE AS YOUR CURRENT MOMIH OPEM WILL
OVER TO THE G.L. OTHER TRANSACTIONS WILL STAY IM THE UM-POSTED TRAMSACTION

UN-POSTED G.L. TRANSACTIONS
ITEM MEHNU

1388 Current Month Open: December
12.-27,2886

28
211841 68828RECON

SCAN UNPOSTED TRANSACTIOMS

You may SCAN UNPOSTED TRANSACTIONS to locate a specific transaction in the
file.



TRAMSACTIONS WITH THE SAME MONTH & YEAR DATE AS YOUR CURRENT MOMIH OPEM WILL
OVER TO THE G.L. OTHER TRANSACTIONS WILL STAY IM THE UM-POSTED TRAMSACTION

UN-POSTED G.L. TRANSACTIONS

ITEM
D
13806
12272886
28

211841 A828RECON

Amount

Stock Mumber:
Ref Mumber..:

Enter one or more of the fields to locate the transaction.

TRAMSACTIONS WITH THE SAME MONTH & YEAR DATE AS YOUR CURRENT MOMIH OPEM WILL
OVER TO THE G.L. OTHER TRANSACTIONS WILL STAY IM THE UM-POSTED TRAMSACTION

UN-POSTED G.L. TRANSACTIONS
ITEM
D

1384
12/27/2823
211841 68828RECON

Stock Mumber:
Ref MWumber..:
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This tool is very useful when looking for one transaction.

TRAMSACTIONS WITH THE SAME MONTH & YEAR DATE AS YOUR CURRENT MOMIH OPEM WILL
OVER TO THE G.L. OTHER TRANSACTIONS WILL STAY IM THE UM-POSTED TRAMSACTION

UH-POSTED G.L. TRAWSACTIONS
ITEH MENU
C
2828 Current Month Open: December
EE/E4/2823
1818325828RECON

HANGE MONMIH OFPEN

The open period or month open may be changed from here by highlighting the
CHANGE MONTH OPEN option and press enter.



OPEN UWILL
D' TRANSACTION

@584
181832

OPEN_NOU|

CURRENT MONTH OPEM

Highlight and press enter on the period to open. The transactions will not post over to the
POSTED TRANSACTION file until they are posted manually or during the next
automated posting.

¢t ACMUSE

TRAMSACTIONS WITH THE SAME MONTH & YEAR DATE AS YOUR CURRENT MOMIH OPEM WILL
E?E£ OVER TO THE G.L. OTHER TRANSACTIONS WILL STAY IM THE UM-POSTED TRAMSACTION

UN-POSTED G.L. TRANSACTIONS
ITEM MEHNU
C

280088 Current Month Open: December
111272885

5]
121737848U0UCHR

COM: CARLA

288.08
EXIT T0 MAIN

EXIT TO MAIN exits to the Main Menu.

Be sure to enquire about training classes if you are not comfortable with any of the above
information available the web site www.versisoft.com.



http://www.versisoft.com/

V3 software notes:




