
 CLOSED BHPH – INHOUSE FINANCE 
 
This module otherwise known as “Buy Here Pay Here”, holds all the accounts 
receivable payment history closed out of the IN-HOUSE FINANCE module.  
 

 
 
Highlight and press enter on CLOSED BHPH. 
 

 
 
This screen has been copied over from the OPEN BHPH module.   



To FIND an account highlight and press enter on FIND. 
 

 
 
Accounts may be found by NAME only.  Enter the first the first three characters of the 
NAME and press enter. 
 

 
 
With the arrow keys highlight the account of interest and press enter to choose.   



 
 
To EDIT the account information highlight and press enter on EDIT. 
 

 
 
EDIT allows the highlighted information to be edited.  The structure of the deal may not 
be edited. 
 



 
 
RECOVERY allows for a payment to be applied to the account after it has been closed 
to CLOSED BHPH module. 
 

 
 
Making payments to the account are date sensitive due to the principal/interest 
calculations.  Be sure to post payments by the correct received dates.  
 



 
 
There are limited features available in the CLOSED BHPH module. 
 

 
 
To DISPLAY CLOSED PAYMENTS highlight and press enter. 
 
 
 
 



 
 
Pressing the function key F1 will print the current activity and F10 will give you access 
to more information. 
 

 
 
To access MEMOS/FLAG/ALARMS highlight and press enter. 
 



 
 

 
 
The options available are EDIT, LIST, ADD, ZAP AND PRINT NOTES. 
 



 
 
To ADD NOTE LINE highlight and press enter. 
 

 
 
All notes are date and stamped with the creator for tracking.  To set an alarm highlight 
and press enter on EDIT FLAG/ALARM. 
 



 
 
By setting flag and alarm date reports may be accessed reflecting alarms with the notes 
attached for easier collection purposes. 
 
To access the CUSTOMER INFORMATION screen highlight and press enter. 
 

 
 



 
 
This screen may be updated as customer’s information changes due to relocation and 
such. 
 
NOTES ON VIN NUMBER may be accessed through In-house finance module.   
 

 
 



 
 
To LIST NOTE LINES highlight and press enter. 
 

 
 
NOTES ON VIN is also known as UNIVERSAL NOTES because the notes are 
accessible from any module in the program.  The notes above may have been created 
while the vehicle was in Inventory and accessed from HISTORY or CLOSED IN-
HOUSE. 
 
 
 
 



 
 
To access CORRESPONDENCE highlight and press enter on CORRESPONDENCE. 
 

 
 
The CORRESPONDENCE templates must be set up by highlighting and pressing enter 
on the SETUP LETTER # of choice and editing the template.  The address information 
of the customer will be inserted for easy mailing. 
  
 
 
 



 
 
To RE-INSTATE LOAN to OPEN BHPH highlight and press enter. 
 

 
 
Verify transfer to active status by entering “Y” for yes. 
 



 
 
Highlight EXIT TO PREV to return to previous screen. 
 

 
 
EXIT TO MAIN:  Exits to the main menu. 
 
 
 
 
 
 
 



V3 software notes: 
 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


