
 CLOSED PAYABLES 
 
The CLOSED PAYABLES module is a history module for the paid PAYABLES from 
the PAYABLES module.   
 

 
 
To enter the CLOSED PAYABLES module highlight and press enter on A/P, CLOSED 
PAYABLES. 
 

 
 
To FIND a closed PAYABLE invoice highlight and press enter on FIND (OPTION). 
 



 
 
CLOSED PAYABLES invoices may be found by VENDER NAME, STOCK 
NUMBER, or INVOICE NUMBER.  To FIND a CLOSED PAYABLES INVOICE 
by VENDER type the first few characters of VENDER NAME and enter through the 
remaining FIND OPTIONS. 
 

 
 
Press enter on DISPLAY STYLE of your choice.  The DISPLAY STYLE #1,2,3 view 
the PAYABLE invoices with alternate information. 
 



 
 
Highlight and press enter on the target VENDER invoice to view on screen. 
 

 
 
To EDIT ITEM highlight and press enter. 
 



 
 
The highlighted fields may be edited. 
 

 
 
The REF# will give additional tracking information that may be helpful when using the 
GL software. 
 



 
 
EXIT TO MAIN:  Exits you to the main menu. 
 
 
 
 
 
 
 
V3 software notes: 
 

 

 

 

 

 

 


