
 CASH RECEIPTS 
 
The CASH RECEIPTS module is a temporary file that holds the daily funds receipted in 
for deposit.  All transactions cleared from the A/R module flow to the CASH 
RECEIPTS waiting to be batched or sent individually to the CHECKBOOK register. 
 

 
 
To view the daily CASH RECEIPTS highlight and press enter. 
 

 
 



Highlight and press enter on LIST/TAG DAILY RECEIPTS.   
 

 
 
The total or TAGGED amount will be sent to CHECKBOOK register upon posting. 
 

 
 
To POST or PRINT deposit, highlight and press enter on PRINT & POST RECEIPTS. 
 



 
 
Verify the amount and date of posting transaction by entering “Y” for yes and press enter. 
 

 
 
Highlight the CHECKBOOK register for deposit and press enter.  The transactions will 
now be cleared from the CASH RECEIPTS module and posted to the CHECKBOOK 
register.  A copy of the transactions will be saved in CLOSED CASH RECEIPTS. 
 
 
 



 
 
EXIT TO MAIN:  Exits you to the main menu. 
 
V3 software notes: 
 

 

 

 

 

 

 
 


